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' mau
Stra doi, bo
o sung mot sO nd1
Stra do1, bo sung cho 4 . . | dung vabiéu
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1. MUC PiCH

Quy trinh nay théng nhat biéu mau, trinh ty thyc hién trong viéc tiép nhan va giai
quyet thu tuc hanh chinh chip thuan thiét 1ap bao hiéu hang hai trong vung nudc cang
bién ctia Cang vu Hang hai Thira Thién Hué.

2. PHAM VI

Quy trinh nay ap dung d6i voi Cang vu Hang hai Thira Thién Hué trong viéc tiép
nhan va giai quyet thl tuc hanh chinh chip thuan thiét 1ap bao hiéu hang hai trong ving
nudc cang bién Thira Thién Hué.

3. TAI LIEU VIEN DAN:
- B luat Hang hai Vi¢t Nam nam 2015.

- Nghi dinh s6 58/2017/ND-CP ngay 10/5/2017 cua Chinh phu quy dinh chi tiét
mot sO dieu cua Bo luat Hang hai Viét Nam vé quan ly hoat dong hang hai.

- Nghi dinh s6 69/2022/ND-CP ngay 23/9/2022 cta Chinh pht vé stra doi, bd
sung mot sd diéu cua cac Nghi dinh quy dinh lién quan dén hoat dong kinh doanh trong
linh vyc hang hai.

- Nghi dinh s6 74/2023/ND-CP ngay 11/10/2023 ciia Chinh phi sira doi, bo sung
mot s6 di€u cuia cdc Nghi dinh quy dinh li€n quan dén phan cap gidi quyét thu tuc hanh
chinh trong linh vuc hang hai.

- Nghi dinh 34/2025/ND-CP ngay 25/02/2025 ctia Chinh phu sira doi, bo sung
mot sO diéu cua cac Nghi dinh trong linh vuc hang hai.

- Tiéu chuan qudc gia TCVN ISO 9001:2015.

4. PINH NGHIA/ VIET TAT

4.1 Dinh nghia va giai thich tir ngir

4.1.1 Dinh nghia: Khong ap dung.

4.1.2 Giai thich tir ngii:

- Nguoi lam tha tuc: t6 chire, c4 nhan c6 nghia vu thiét 1ap bao hiéu hang hai.

- Chuyén Viér,l thu tuc: 1a nguoi du’(_yg phan cong nhiém vu tiép nhan, tham muu,
giai quyet thu tuc cap gidy phép van tai bién ndi dia cho tau bién nudc ngoai theo quy
dinh cta phap luét.

- Lanh dao phong: 1a Trudng phong, Pho Trudng phong Quan 1y két cau ha tang.

- ,Lﬁnh daq don vi: Giam ddc, Phé Giam ddc phu trach truc tiép, nguoi dugc
Giam doc uy quyén theo quy dinh cua phép luat.
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4.2 Chir viét tit
- ND58: Nghi dinh s0 58/2017/ND-CP ngay 10/5/2017 cua Chinh phu quy dinh chi
tiet mot so diéu cua Bo Luat Hang hai Viét Nam vé quan 1y hoat dong hang hai.

- ND 69: Nghi dinh s6 69/2022/ND-CP ngay 23/9/2022 ctia Chinh phu vé stra
d6i, bo sung mot sd didu cia cac Nghi dinh quy dinh lién quan dén hoat dong kinh
doanh trong linh vuc hang hai.

- ND74: Nghi dinh sO 74/2023/ND-CP ngay 11/10/2023 cua Chinh phu vé sura
d6i, bd sung mot sb diu cua cac Nghi dinh quy dinh lién quan dén phan cap giai quyét
thu tuc hanh chinh trong linh vuc hang hai.

- ND: Nghi dinh 34/2025/ND-CP ngay 25/02/2025 cua Chinh phu stra doi, bo
sung mdt s6 di€u cua cac Nghi dinh trong linh vuc hang hai.

- CVHHTTH: Cang vu Hang hai Thira Thién Hué.
- BHHH: Bao hi¢u hang hai.

5.NOI DUNG QUY TRINH

5.1. CO SO PHAP LY

- Bo luat Hang hai Viét Nam nam 2015,

- Nghj dinh s6 58/2017/NP-CP ngay 10/5/2017 cia Chinh phii quy dinh chi tiét
mot so diéu cua Bo ludt Hang hai Viét Nam vé quan ly hoat dong hang hai;,

- Nghi dinh s6 69/2022/ND-CP ngdy 23/9/2022 ciia Chinh phii vé sira doi, bo
sung mot so diéu cua cac Nghi dinh quy dinh lién quan dén hoat dong kinh doanh
trong linh vuc hang hai,

- Nghi dinh s6 74/2023/ND-CP ngay 11/10/2023 ciia Chinh phi sira doi, b6 sung
mot sé diéu ciia cdc Nghi dinh quy dinh lién quan dén phan cdp gidi quyét thii tuc
hanh chinh trong linh vuc hang hai.

- Nghi dinh 34/2025/ND-CP ngay 25/02/2025 cua Chinh phu siwa doi, bé sung
mot so diéu cua cac Nghi dinh trong linh vic hang hdi.
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5.2. THANH PHAN HO SO
TT Tén hd so S6 lwgng Ghi chi
1 | bon de nghi theo mau Ban chinh hodc Biéu mau dién tir
Bdan sao kém ban chinh dé doi
B S U chiéu hodac ban sao dién tir hodc
Thiét ké ky thudt cua bao hiéu hang . N A 5
2 hdi ban sao dién twr trr s6 goc hodc
= ban sao dién twr co chung thuc tur
~ ” ’
g ban chinh
Ban sao kém ban chinh dé doi
So do, toa dé vi tri thiét ldp bao chl7eu hoac'lﬁaan »ao dz,en;tu’ hovac
3 ban sao dién twr trr s6 goc hodc

hiéu hang hai

ban sao dién tw co chung thuc tu
ban chinh

5.3. NOI TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két qua

Thoi gian xir ly L¢ phi

Phong Qudn 1y két cdu ha tang

Chdm nhdt 05 ngay lam viéc, ké tir
ngay nhdan dwoc ho so hop [é.

Khong
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5.4. TRINH TU XU LY CONG VIEC

Budéce
cong Noi dung cong viéc Trach nhi¢ém Thoi gian Biéu miuw/Két qua Dién giai
viéc
A TrA s . NLTT ndp hd so d& nghi chap thuan thiét
Bl NLTT Gi0 hanh chinh Theo muc 5.2 lap béo hiéu hang hai.
- Tiép nhan va kiém tra hd so theo quy
dinh:
+ Néu hd so khong day du, trong thoi gian
BM.QLKCHT23.TNHS 02 ngay lam viéc yéu cau NLTT b6 sung,
BM.QLKCHT23.BSHS hoan thién ho so hoic tir chdi tiép nhén giai
= . - Chuvén vidn BM.QLKCHT23.TCTN quyet ho so va néu rd ly do. Chuyén lai
B2 Ti€p nhan ho so va Y 03 ngay BM.QLKCHT23.KSHS | budc 1.

tham dinh ho so

tha tuc

Vin ban chép thuin

+ Néu hd so diy du, ding quy dinh thi 1ap
Gidy tiép nhan hd so va hen tra két qua theo
thot han quy dinh gui NLTT; trong thoi
gian 03 ngay, tién hanh thdm dinh va
chuyén hd so kém du thao vin ban chip
thuan cho Lanh dao phong xem xét.
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l Xem xét hd so va du thao Vin ban chip
oo . . thuan:
B3 Xem xét Vin ban Lanh dao phong Vin ban chap thuan - Néu dong y trinh Lanh dao don vi xem xét
chép thuan phé’duyét. ‘ 7
- Néu khong dong y: Chuyén lai bude 3.
¢ 01 ngay . ,
Xem xét ho so va duy thao Van ban chap
Phé duyét in ban chép thua thudn: ,
BS Van ban Lanh dao don vi Van ban chap thudn - Néu ddng , ky duyét Van ban chip thuan.
chap thuan - Néu khong dong y: Chuyén lai Lanh dao
’ phong xir 1y.
¢ - Chuvén vié Van ban chi thua - Gri Vian ban chip thuan cho NLTT.
Guri Van ban chap uyen vien ; an ban chap thudn . . LA .
B6 thudin tha tuc 1/2 ngay BM.QLKCHT23.STD - Truong hop gui trye tiep, ¢ nghi NLTT
¢ ky tén xac nhan vao S6 theo doi xir 1y ho so.
Chuveén vién Ghi chép hd S0 tau vao cac s6 sach, bang
B7 Y 1/2 ngay BM.QLKCHT23.DMHS | biéu, phan mém theo doi tau cia co quan va
thu tuc X .
luu ho so theo quy dinh.
Luu § Trudng hop qué han giai quyét, Chuyén vién tha tuc 1ap phiéu xin 15i va hen ngay tra két qua theo Biéu mdu BM.QLKCHT23.PXL, trong dé ghi

15 1y do qué han, thoi gian hen tra két qua va thuc hién khong qua 01 1an.
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6. BIEU MAU
STT M3 hiéu Tén biéu miu
1 | BM.QLKCHT23.DDN | Don dé nghi cta t6 chtrc, c4 nhan
2 | BM.QLKCHT23.TNHS | Phiéu tiép nhan ho so, hen ngay tra két qua
3 | BM.QLKCHT23.BSHS | Phiéu yéu cau bd sung, hoan thién ho so
4 | BM.QLKCHT23.TCHS | Phiéu tir chéi tiép nhan giai quyét hd so
5 | BM.QLKCHT23.PXL | Phiéu xin 15i va hen lai ngay tra két qua
6 | BM.QLKCHT23.KSHS | Phiéu kiém soat qua trinh giai quyét hd so
7 | BM.QLKCHT23.STD S6 theo ddi giai quyét thu tuc hanh chinh
8 | BM.QLKCHT23.DMHS | Danh muc hd so
7.HO SO CAN LUU
TT Ho so luu
1 |Pondé nghi cua td chirc, c4 nhan
2 | Thiét ké k¥ thuat cta bao hiéu hang hai
3 | Toa do vi tri thiét 1ap béo hiéu hang hai
4 | Van ban chap thuan thiét lap bao hiéu hang hai
5 | Phiéu tiép nhan ho so, hen ngay tra két qua
6 | Phiéu yéu cau bo sung, hoan thién ho so (néu cb)
7 | Phiéu tir chdi tiép nhan giai quyét hd so (néu cb)
8 | Phiéu xin 13i va hen lai ngay tra két qua (néu co)
9 | Phiéu kiém so4t qua trinh giai quyét ho so
10 | Mot sd gidy to khac (néu co)
- Ho so gidy duoc luu tai don vi xir 1y chinh, tryc tiép, thoi gian luu theo quy
dinh. Sau khi hét han, chuyén h6 so xuéng don vi luu trit cia co quan va luu trix
theo quy dinh hién hanh.
- S6 theo do1 giai quyét thu tuc hanh chinh dugce 1ap va luu theo nhom linh vuce thu
tuc hanh chinh thu tuc v€ bao hi€u hang hai.
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THUA THIEN HUE

Biéu miu BM.QLKCHT23.PPN
TEN CO QUAN, TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM

DE NGHI Poc 1ap - Tu do - Hanh phic
Sé: “-/-“ ........ e e eee wan, NEAY ... thang ... nam ... ...
PON PE NGHI
VE VIEC cevvnniinniiniiniiinecnnns
Kinh gwri: ...,
Can ctr Nghj dinh s6 ......... /20..../ND-CP ngay ........... cua Chinh phu quy dinh chi

tiét mot sb diéu cua BO luat Hang hai Viét Nam vé quan ly hoat dong hang hai;

........................................... (tén don vi) dé nghi ...........ocooiiii

1)
2)
Noinhdgn:

(Ky tén, ghi 15 ho tén, chtrc vu, dong diu)
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THUA THIEN HUE

Biéu miu BM.QLKCHT23.TNHS
CUC HANG HAI VA BPUONG THUY VIETNAM CONG HOA XA HQI CHU NGHIA VIET NAM

CANG VU HANG HAI THUA THIEN HUE Déc lap - Tw do - Hanh phiic
Sb:...... /TNHS Hué, ngay  thdng nam 20

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

S6 luong hd so:............ (bo)
Thoi gian giai quyét ho so theo quy dinh 1a:............ ngay
Thoi gian nhan ho so: ......gio...... phut, ngdy...... thang .....nam.........
Thoi gian tra két qua giai quyét hd so: ....... gio ........ phut, ngay ........
thang ....... nam........
DPing ky nhan k&t qUA tais.........ooeieee e
Vao Sb theo ddi ho so, Quyén $O: ... So thir ty.........

NGUOINQP HO SO NGUOI TIEP NHAN HO SO

(Ky va ghi vo ho tén) (Ky va ghi ro ho tén)




. M3 higu: QT.QLKCHT.23
QUY TRINH :
THU TUC CHAP THUAN Lan ban hanh 05
THIET LAP BAO HIEU
CANG VU HANG HAI HANG HAI Ngay ban hanh: 01/01/2026
THUA THIEN HUE

Biéu miu BM.QLKCHT23.HDHS

CUC HANG HAI VA BPUONG THUY VIETNAM CONG HOA XA HQI CHU NGHIA VIET NAM

CANG VU HANG HAI THUA THIEN HUE Déc lap - Tw do - Hanh phiic
Sb:...... /HDHS Hué, ngay  thdng ndm 20

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

14
36 die : .
odiénthoal........ccoovvviiiiiiiiii.... Email:.......ooovvviiiiiieeeeenn.
\ \ \
~ A \ A ~ ~ ~ ~ e .

Y ¢€u cau hoan thi¢n hé so gdm nhirng ndi dung sau:
.........................................................................................................................
.........................................................................................................................
.........................................................................................................................
.........................................................................................................................
.........................................................................................................................
.........................................................................................................................

.........................................................................................................................

Trong qua trinh hoan thi¢n ho so néu c6 vudng mac, 6ng (ba) lién hé voi
............................. sO dién thoai..................... d& duoc hudng

NGUOI HUONG DAN
(Ky va ghi ro ho tén)
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Biéu miu BM.QLKCHT23.TCHS

CUC HANG HAI VA DPUONG THUY VIETNAM CONG HOA XA HQI CHU NGHIA VIET NAM

CANG VU HANG HAI THUA THIEN HUE Péoc 1ap - Tu do - Hanh phic
Sb:...... /TCHS Hué, ngay  thdng ndm 20

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

B phan tiép nhan va trd K€t qUA.........ccceevviiieiieee e,

TiEP NNAN NO SO CUA ..o
DA Ch: oo
Sd diénthoai: ...........oooiiiii Email:......oooovviiiiiiiie,
Noi dung yéu cau giai quyet .......................................................

Qua xem xet, BO phan tiép nhan va tra két qua thong bao khong tiép nhén,
giai quyét ho so ndy véi Iy do cu thé nhu sau:

Xin théng bao cho Ong/Ba duoc biét va thyc hién./.

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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Biéu miu BM.QLKCHT23.PXL

CUC HANG HAI VA BUONG THUY VIET NAM CQNG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI THUA THIEN HUE Poc lap - Tu do - Hanh phic

Sb:....../PXL-CVHHTTH Hué, ngay  thdng ndm 20

PHIEU XIN LOI VA HEN LAI NGAY TRA KET QUA

Ngay.....thang....ndm........ , Cang vu Hang hai Thtra Thién Hué, tiép
nhan giai quyet ho so d€ nghi giai quyét thu tuc hanh chinh chap thuan thiét lap
béo hi€u hang hai ciia Ong/Ba/T6 chic.

Tuy nhién dén nay, Cang vu Hang hai Thtra Thién Hué chua tra k,ét qua
giadi quyét ho so cua Ong/Ba/To6 chuc dang thoi han quy dinh ghi trén Gidy tiép

Su cham tré ndy da gy phién ha, ton kém chi phi, cong sirc ctia Ong/Ba/To
chtrc.

Cang vu Hang hai Thira Thién Hué xin 16i Ong/B&/T6 chitc va s& tra két
qua giai quyét ho so cho Ong/Ba/T6 chuc vao ngay...... thang.....nam......

Mong nhéan dugc su thong cam ciia Ong/Ba/T6 chire vi sy cham tré nay./.

THU TRUONG CO QUAN, PON VI
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QUY TRINH
THU TUC CHAP THUAN
THIET LAP BAO HIEU
HANG HAI

Ma hiéu: QT.QLKCHT.23
LAn ban hanh 05
Ngay ban hanh: 01/01/2026

Biéu midu BM.QLKCHT23.KSHS

CUC HANG HAI VA DPUONG THUY VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM

CANG VU HANG HAI THUA THIEN HUE

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Doc lap - Tu do - Hanh phic

ME SO DO SO% et
Co quan (bd phan) iai QUYL DO SO .....oeuwee et
Co quan phdi hop gidi QUYL N0 SO% ... .eeee e
KET QUA
‘ GIAI QUYET
A THOI GIAN GIAO, X . | GHI
TEN CO QUAN NHAN HO SO HO SO (’,l“ru’o’c CHU
han/dung
han/qua han)
I. Giao: , ...gi0......phtt,
B phén tiép nhén va tra két qua: ngdy..../..../...
2Nhan .......................................... Ngwdi giao | Ngudi nhan
1. Giao ..gio......phut,
P ngay..../....J...
2. Nhan
................................................. Ngudi giao | Nguoi nhin
1. Giao ..gio......phut,
e ngdy......./...
2. Nhan
................................................. Ngudi giao | Nguoi nhin
1. Giao ..gio......phut,
e ngay..../..../...
D, Nhan: , — ——
B0 phan tiép nhan va tra két qua: Nguoi giao | Ngwoi nhan
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Biéu miu BM.QLKCHT23.STD

CUC HANG HAI VA DPUONG THUY VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

CANG VU HANG HAI THUA THIEN HUE

SO THEO DOI HO SO

Linh vuc thii tuc hanh chinh vé bao hiéu hang hai

STT

Tén thu
tuc hanh
chinh

Tén,
to chirc/ca
nhan

Dia
chi, s6
dién
thoai

Nhin va tra két qua

Hen
tra ket
qua

Tra két
qua

Phuwong
thire
nhén két
qua

Ky nhan
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THUA THIEN HUE

Biéu miu s6 BM.QLKCHT23.DMHS

] ~ DANHMUC HO SO o ]
THU TUC CHAP THUAN THIET LAP BAO HIEU HANG HAI
MA HO SO: ...ttt
TO CHUG, PON VI ..o
HOAT DPONG: ..o
Stt Danh muc hd so Co Khong
01 |DPon dé nghi cia t6 chirc, ca nhan
02 | Thiét ké k¥ thuat ctia bao hiéu hang hai
03 | Toa d6 vi tri thiét 1ap bao hiéu hang hai
04 | Vin ban chip thuan thiét 1ap bao hiéu hang hai
05 | Phiéu tiép nhan hd so, hen ngay tra két qua
06 | Phiéu yéu cau b6 sung, hoan thién hd so (néu c6)
07 | Phiéu tir chdi tiép nhan giai quyét hd so (néu cd)
08 | Phiéu xin 1i va hen lai ngay tra két qua (néu co)
09 | Phiéu kiém soat qua trinh giai quyét ho so
10 | Mot sb gidy to khac (néu co)

Ghi chii: M3 h6 so theo dinh dang: CVHHTTH-YYMMDD-000X-TLBH
Trong do:

- YYMMDD la ngay tiép nhan ho 50, bao gdm 06 ky tu sd; trong do: YY 1a 02
chit s6 cubi cua nam, MM 1a 02 chit s6 cua thang, DD l1a 02 chix so cua ngay.

- XXXX 14 s6 thir tir hd so tiép nhan trong ngdy, gom 04 ky tu s6
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